Mission Statement

St. Jude the Apostle School Mission Statement

From Jude, a servant of Jesus Christ and the brother of James

To those who have been called by God

Who live in the love of God the Father and the protection of Jesus Christ

May mercy, peace and love be yours in full measure and those you serve.

St. Jude the Apostle School of Wynantskill, New York is an educational ministry of St. Jude the Apostle Parish.  In the spirit of Jude, a servant of Jesus Christ, we are committed to teaching children Christian values in a caring, nurturing environment within our Pre-K through Grade Six elementary school.  Our student body is comprised of children from throughout the Capital District, coming from a variety of backgrounds.

St. Jude the Apostle School is dedicated to providing excellent academic programs that enable every child to develop spiritually, intellectually, socially and emotionally.  The school follows the New York State and Diocesan curriculum guidelines in religion, language arts, mathematics, science, social studies, technology, art, music, Spanish, physical education and library.  As the first teachers of their children, parents are encouraged to assist in guiding the children to achieve their full potential.

We teach our students to value knowledge as a means of learning.  A variety of methods are used to obtain the goals of New York State and Diocesan curriculum. In addition to traditional methodology, students participate in a variety of integrated hands-on-learning activities that compliment the curriculum.

The children of St. Jude the Apostle School seek truth, practice Christian virtues, and respect all people, thus imitating Christ in their daily lives.

Philosophy

The faculty and staff at St. Jude the Apostle School are committed to the belief that our school exists for the purpose of educating children to be loving, knowledgeable, productive individuals who have the primary responsibility of developing their talents so as to be pleasing to God, our Creator.

We believe that God intended for each of us to develop our intellects in order that we might come to know Him, to love Him, and to develop a more personal relationship with Him

We believe in the strength of the family and we believe that parents are indeed the primary educators for their children.  We further believe that we must work collaboratively with parents in teaching our children those Christian concepts that will guide them through life and enable them to successfully fulfill their personal missions here on earth.

We are mindful that parents and teachers must act as exemplary role models for children.  It is primarily for this reason that we encourage parents to become involved and to actively participate in the business of the school.  Such a partnership not only gives children the security of knowing that everyone is working towards the same goals, but it also demonstrates that genuine love and caring often are the by-products when people demonstrate respect for one another.

Organizational Structure

Catholic religious formation and education, imparted in any schools whatsoever, are subject to the authority of the Church.  It is the responsibility of the conference of bishops to issue general norms in this area, and it is the responsibility of the diocesan bishop to regulate such education and be vigilant over it.

The pastor is the proper shepherd of the parish, exercising pastoral care in the community entrusted to him under the authority of the diocesan bishop in whose ministry of Christ he has been called to share.  In accord with the norm of law, he carries out for his community the duties of teaching, sanctifying and governing, with the cooperation of other presbyters or deacons and the assistance of lay members of the Christian faithful.

To that end, the directors of Catholic schools on both the diocesan and parish level are to see to it that the instruction given in them is doctrinally sound and academically distinguished.





(Code of Canon Law – 519,804 and 806)

Policies that govern the operation of St. Jude the Apostle are developed and defined in the Policies and Bylaws, Administrative Regulations of the Albany Diocesan School Board at the direction of the Bishop.  The responsibility for implementation of such and for creating and enforcing organizational policies and curriculum objectives is assumed by the school administrator at the direction of the Pastor.

All programs, policies, goals, objectives and rules at St. Jude the Apostle School are subject to the Albany Diocese and are in compliance with the Board of Regents of the University of the State of New York.  St. Jude the Apostle School, Wynantskill, New York is duly registered and licensed to operate as an academic institution in New York State.

School Board:
The School Board here at St Jude the Apostle School is an Advisory School Board guided by the Diocese of Albany and the mission of providing a Catholic Education to all who desire to receive one. Our board is a dedicated group of past parents, current parents, parishioners and local business owners who care deeply about our students, school and Catholic education. They are committed to providing guidance and advisement to help lead our School toward a sustainable model for years to come.

The purposes of an Advisory School Board within the Diocese of Albany for Elementary Schools is to provide consultation and support for the decision making process. By definition, a consultative, or advisory, board is one that operates in the policy-making process by proposing and developing, but not enacting policies. To call a group “consultative” does not diminish its importance; rather, it indicates that the body is inserted into the governance structure of the organization in a significant way. The constituting authority establishes those areas where the board is to be consulted.

1. The school board is advisory to the pastor and the principal and its members are appointed by the canonical authority (i.e. pastor)
2. Since the school is part of a diocesan system of schools, the authority of the local school board is subject to that of the Diocesan School Board.
3. The role of the school board is to advise on policies; the school board neither manages nor addresses the day-to-day operations of the school.
4. The underlying guidance of any board action must always act in concert with school’s stated mission and vision as well as diocesan policy. Its actions are consistent with the teachings of the Church and the faith formation of the students in mind.
5. All recommended policies are submitted to the pastor and principal for approval before implementation.
6. The school advisory board has authority to recommend allocation of the financial resources of the school to the Parish Finance Council but it has no authority over the general revenues of the parish or the school.
7. Advisory boards are part of the consultative process with the pastor/parish life director in the elementary schools and the superintendent of schools in the hiring, evaluation, and/or termination of a principal.
8. Each elected or appointed member of the board can vote on recommendations for consideration by the pastor and principal.

Parent Community Association:

St Jude the Apostle School is proud of our parent community and the active role they take in supporting our School. The St Jude the Apostle School Parent Community Association is responsible for creating, coordinating and hosting many of the fundraising activities here at St Jude the Apostle School. Through the efforts of our PCA, we are able to keep tuition cost low, class sizes manageable, and provide a first class education to all of our students. The efforts of our PCA support our Tuition assistance program as well as provide vital funding for many school activities. Without the support of our Parent Community Association and the many parents who participate in all of our activities here at St Jude the Apostle School, much of what we do would not be possible.

Here at St Jude the Apostle School, we know that parents and teachers working together is the best way to educate children.

Uniform Policy
Uniforms are a time honored Catholic tradition which symbolizes our belief in equality. They readily identify our students. Adherence to dress code regulations exemplifies school spirit and the discipline necessary   to   follow   rules. Students   must   follow   the uniform regulations. Parents or guardians will be notified, in writing, when  the  student’s  attire  does  not  conform  to  the   uniform  regulations. If there is a time when the prescribed uniform cannot for some legitimate reason be worn, a note from the parent/guardian must be written to the principal. All students are expected to report in complete school uniform every day unless otherwise specified. Students with uniform violations in excess of 3 per marking period will be provided the appropriate article of clothing and the expense will be added to the parents FACTS account. We ask parental cooperation in this regard.  
Purchasing School Uniforms:

Uniform components (pants, shorts, skirts, skorts, jumpers, blouses, shirts, t-shirts, sweat shirts and sweaters) should be purchased through: 

Student Styles
Phone 518-220-9244
Or order online at www.yourstudentstyles.com.
Uniform Guidelines:
Pre-K:

· Cold Weather (November 1st – March 31st):  Green sweatpants, green sweatshirt, gray t-shirt (optional) & sneakers.
· Warm Weather (September – October 31st  & April 1st - June): gray short sleeve t-shirt, green sweat shorts & sneakers. 
· The school logo should appear on these uniform pieces: sweat pants, sweat shirt, gray t-shirt & sweat shorts.

· All students must wear a face covering that loops behind the ear and is secured to their body in some way: lanyard with break-away neck piece, pacifier clip on the collar, etc.

Girls grades K-4: 
· Dress Uniform: green plaid jumper with white blouse, green cardigan sweater (optional), green knee socks or green tights, and dress shoes (shoes must be black, navy blue, red or brown ONLY)..
· Casual Uniform (optional): 

· Cold Weather (November 1st – March 31st ): tan dress slacks, belt (brown or black), long-sleeve green polo, socks (green or tan only), green cardigan sweater (optional), dress shoes (brown, black, red or navy blue ONLY).

· Warm Weather (September – October 31st & April 1st – June): tan walking skort (no longer available through Student Styles; can be purchased anywhere), short sleeve green polo shirt, socks (green or tan only), dress shoes (brown, black, red, or navy blue ONLY).

· The school logo should appear on these uniform pieces: green cardigan sweater, long & short sleeved polo.

· All students must wear a face covering that loops behind the ear and is secured to their body in some way: lanyard with break-away neck piece, pacifier clip on the collar, etc.
· We are encouraging all families to purchase the green cardigan sweater this year, as windows will be open in classrooms as much as possible.
Girls grades 5 & 6:  
· Dress Uniform: plaid skirt with white blouse, green cardigan sweater (optional), green knee socks or green tights, and dress shoes (brown, black, red or navy blue ONLY).
· Casual Uniform (optional):

· Cold Weather (November 1st – March 31st ): tan dress slacks, belt (brown or black), long-sleeve green polo, socks (green or tan only), green cardigan sweater (optional), dress shoes (brown, black, red or navy blue ONLY).

· Warm Weather (September – October 31st & April 1st – June): tan walking skort, short sleeve green polo shirt, socks (green or tan only), dress shoes (brown, black, red, or navy blue ONLY).

· The school logo should appear on these uniform pieces: green cardigan sweater, long & short sleeved polo.

· All students must wear a face covering that loops behind the ear and is secured to their body in some way: lanyard with break-away neck piece, pacifier clip on the collar, etc.
· We are encouraging all families to purchase the green cardigan sweater this year, as windows will be open in classrooms as much as possible.
Please Note:  Optional uniform clothing is just that: optional.  The only uniform required for girls is the green plaid jumper/skirt, white blouse, and green knee socks or tights.

Boys all grades:   Hair for boys is to be well groomed and cut above the collar and no longer than top of the eyebrows. 
· Dress Uniform: tan uniform dress slacks, belt (black or brown), white collared button-down shirt, uniform tie, green cardigan sweater (optional), beige crew socks, dress shoes (black, brown or navy blue ONLY). Sneakers of any style or color are NOT dress shoes.
· Casual Uniform (optional): 
· Cold Weather (November 1st – March 31st ): tan uniform dress slacks, green polo shirt (long sleeve), green cardigan sweater (optional), beige crew socks, belt (brown or black), and dress shoes (brown, black or navy blue ONLY). Sneakers of any style or color are NOT dress shoes.
· Warm Weather (September – October 31st & April 1st – June): tan uniform dress shorts, green polo shirt (short sleeve), beige crew socks, belt (brown or black), and dress shoes (brown, black or navy blue ONLY). Sneakers of any style or color are NOT dress shoes. 
· The school logo should appear on these uniform pieces: green cardigan sweater, long & short sleeved polo.

· All students must wear a face covering that loops behind the ear and is secured to their body in some way: lanyard with break-away neck piece, pacifier clip on the collar, etc.
· We are encouraging all families to purchase the green cardigan sweater this year, as windows will be open in classrooms as much as possible.
Dress uniforms for boys and girls:  Dress uniforms are worn for both boys and girls on days when the children attend mass (schedule provided below). The dress uniform will also be worn at times designated by the principal.  Such times could include, but not be limited to, certain field trips, when special guests are expected in the building, for diocesan events or any formal event the school participates in.  

Mass Schedule for 2020/2021 school year:

· Mondays:
Kindergarten, 1st Grade and 6th Grade

· Tuesdays:
2nd& 3rd Grades

· Thursdays:
4th/5th Grade
P.E. Uniform Boys & Girls K-6:  
· Cold Weather (November 1st – March 31st ): green sweat pants, gray t-shirt, green non-hooded sweatshirt (optional) and rubber soled sneakers. Socks must be white ONLY and crew length. All items must carry the school logo and are worn to school on P.E. day.  

· Warm Weather (September – October 31st & April 1st – June): green sweat or mesh shorts, gray t-shirt, green non-hooded sweatshirt (optional) and rubber soled sneakers. Socks must be white ONLY and crew length. All items must carry the school logo and are worn to school on P.E. day.  
· The school logo should appear on these uniform pieces: green sweat pants, green sweat shirt (non-hooded), gray t-shirt, & green sweat or mesh shorts. 
No jewelry is to be worn to P.E. classes, including hoop or dangling earrings. Girls may wear post earrings only. On “free dress” days, P.E. students should still be able to participate in P.E. They should wear or bring sneakers and girls should not wear skirts or dresses.

**** Please mark your child’s name in all sweaters and sweatshirts ****
Students May NOT Wear: 

· Long dangling earrings or hoop earrings.  Boys may not wear earrings at any time.
· artificial fingernails

· makeup

· bleached or colored hair are not appropriate and may not be worn at any time.  
· Headbands with items sticking off the head (ie. cat ears, horns, etc).
Dress Down Days
Students are to dress appropriately. Students  may  wear  clothing  that  is  appropriate for  wear  in  a  Catholic school. Students may not wear:

· Flip flop sandals or sliders.
· Tank tops
· Leggings with shirts that do not cover the behind area.
· Extremely tight clothing.
· Clothing with rips or holes.
· Hats.
· Shorts shorter than mid thigh.

We rely on our parents or guardians to see that the children are dressed appropriately, and cannot list   every possibility that might be deemed inappropriate. Children who are not dressed properly will be asked to call home for a change of clothes when deemed necessary by administration.
Good Rule:  If you think they shouldn’t wear it, they shouldn’t.
ALL UNIFORM REGULATIONS AND GUIDELINES ARE SUBJECT TO THE DISCRETION OF THE PRINCIPAL AND ASSISTANT PRINCIPAL.

Eucharistic Celebration
We are fortunate and blessed to celebrate Eucharist as a school faith community.  Eucharist is the center of our lives and proper respect and appreciation should be instilled in our children at the earliest age. Students attend Mass with their class in their scheduled day (see schedule below). Holy Day Masses are observed with the parish.  All students are expected to wear complete dress uniform for Mass. Parents are welcome to join us for any liturgies.
Mass Schedule for 2020/2021 school year:

· Mondays:
Kindergarten, 1st Grade and 6th Grade

· Tuesdays:
2nd& 3rd Grades

· Thursdays:
4th/5th Grade

Parents are encouraged to attend Mass regularly with their children on the weekends. The children need to know how to go to Mass (when to stand, sit, pray and kneel, how to behave in Church - they can only know this by going to Mass.) 

Sacramental Preparation

Celebrating the Sacraments of First Reconciliation and First Eucharist

Children begin their preparation for these sacraments when they have entered the second grade. Children should be in religious classes at least one year prior to starting their sacrament preparation (either with the parish or in a Catholic school). Classes will also be available for those children in grades three through six who have not received these Sacraments. 

While the second grade teacher prepares the students for the sacraments of First Penance and First Eucharist, each family must choose to register for reception of these sacraments at their home parish or here at St. Jude the Apostle Parish with his/her classamates.  If a family chooses for their child to receive at St. Jude the Apostle Parish when they are registered parishioners of another parish, they must receive permission from the pastor of their home parish. This is the policy of the Diocese of Albany and is supported by St. Jude the Apostle Parish.
All students receiving First Eucharist through S. Jude the Apostle Parish MUST attend a one-day retreat held on a Saturday during the school year. The date of the retreat will be provided to the families early in the school year. Failure to attend the retreat will disqualify the student from receiving First Eucharist at St. Jude the Apostle Parish. Whether a retreat will be possible for the 2020/2021 school year is yet to be determined.
Curriculum

St. Jude the Apostle School offers a competitive academic program, following the entire New York State curriculum in conjunction with the curriculum of the Albany Roman Catholic Diocese.

We are a Cognia Accredited school, recognized for our devotion to our mission, high academic standards, and commitment to addressing the concerns of our parents and the needs of our students.

Within the prescribed curriculum and course of study, teachers have the flexibility and are encouraged to be creative in the design of their instructional patterns. They are encouraged to use a variety of techniques and methods of approach in the teaching of their subject matter, always with the focus on motivating students and meeting their individual needs and learning styles.

Upon graduation, many of our students secure academic scholarships to some of the area’s finest middle and high school programs.

Religion is an integral part of our school program and as such, religion lessons and the Gospel message are taught each day. Students of all denominations are welcome in our classrooms and invited to learn about God’s love. Students partake in daily prayers, school liturgies and student service projects throughout the year.

In addition to our core curriculum, we offer a broad range of extra-curricular activities, including: Spanish, Technology (not for the 2020/2021 school year), Library, STREAM (not for the 2020/2021 school year), Music, Art, Physical Education, Instrumental Music, School Chorus (not for the 2020/2021 school year), Bowling (TBD if possible for the 2020/2021 school year), Drama Club (not for the 2020/2021 school year), After School Sports (not for the 2020/2021 school year), and more.

Every teacher at St. Jude the Apostle School has been trained in New York State Learning Standards Based Curriculum grades Pre-K-6 issued by the New York State Department of Education.

The Catholic Schools of the Roman Catholic Diocese of Albany embrace the State Learning Standards with excitement and challenge. As we move ahead in this journey together, we are confident in the many talents and gifts that God has given us to achieve our fullest potential for His honor and glory. With our hand firmly grasped in His, we move forward recognizing that the work of our hands is truly His own.

Evaluation:

One of the most important factors in the establishment of a school program is the setting of procedures and devices for accurately measuring student progress.  Educators and parents want to know the extent to which students achieve that which was intended.  The method for determining that information is evaluation.  A process of evaluation can tell us at what level of development a student is as measured against where the child should be.  Thus we can better meet individual student needs.  At St. Jude the Apostle School a variety of evaluative procedures are employed in concert with one another to adequately reflect the entire picture of the child. St. Jude the Apostle School participates in the New York State Testing Programs in Mathematics, English Language Arts, and Science.

Homework

Children in grades K-6 will have homework on a regular basis.  Assignments are a review or extension of the skills taught in class and are meant to foster further independent study.  Parents are encouraged to check a child’s homework for accuracy and neatness while still allowing the assignment to reflect the child’s own work.  Homework may not necessarily mean a written assignment.  Study is the most important part of homework.  We continue to emphasize the importance of learning to take care of preparing assignments.  This is another way of taking pride in one’s work and developing good habits that will remain with each child throughout life.  
Missing homework assignments are taken seriously as they reflect the child’s ability to organize, take responsibility and work independently.  
For the 2020/2021 school year, students’ homework will be posted/uploaded to the online platforms designated for each grade level (SeeSaw or Google Classroom). Please check these platforms nightly and complete the required work. Continued use of these platforms will allow for an easy transition if a time arises when the class and/or school needs to go to remote instruction.
Library:
Students are allowed to borrow books from the school library.  Each student has the responsibility of returning books on the day they are due.  If a student has over-due books he/she will be given a written reminder and may not take out a new book until all over-due books are returned.  A student who loses a book will be billed for the cost of the book in order that it may be replaced.
Library class will be provided only for students in Pre-K through grade 1 for the 2020/2021. Library instruction will take the form of a teacher push-in story time and will not occur in the school library. Library book bins will be placed in the classrooms of grades 2-6 and the students will be allowed to borrow books from those bins. All library books will be disinfected before they are returned to the school library collection.
 

Grading System
The grading system  consists of  performance  levels, percentages,  and  corresponding  standard  indicators at  the  different  grade  levels  and  in   different   courses. 
Pre-Kindergarten

M-​‐Meets expectation

P-​‐Show progress in meeting expectations

NY-​‐Does not yet meet expectation    

NA-​‐Not assessed at this time

Kindergarten –Grade 2 Grading Rubric

Performance Levels

4-​‐Student work demonstrates an understanding of above grade level standards and objectives. Student completes work independently and integrates learned concepts and skills.  
3-​‐ Student work demonstrates a thorough and consistent understanding of grade level standards and objectives. Student completes work satisfactorily and applies expected skills to work. 

2-​‐ Student work demonstrates a partial understanding of grade level standards and objectives. Student exhibits inconsistent understanding and application of concepts and skills.

1-​‐Student work demonstrates minimal understanding of grade level standards and objectives; evidences very limited organizational, reasoning and critical thinking skills; completes independent tasks only with assistance; struggles with grade level standards and objectives, producing less than expected work.

Standards Codes for Kindergarten through Grade 2

M – Mastery

P – Proficiency
N – Needs Improvement

NA – Not Assessed at this Time

Effort, Conduct, Personal Growth Codes for Kindergarten through Grade 2
E – Excellent

G – Good

S – Satisfactory
N – Needs Improvement
Grades 3-6 Grading System: In grade 3-6 numerical  averages  will  be  used  with  65%  and  above  considered  passing.

Standard, Effort, Conduct, Personal Growth Codes

E -​‐Excellent

S -​‐Satisfactory

N -​‐Needs Improvement

NA -​‐Not Assessed  at  this  time

The academic year is divided into four quarter marking periods.  Report cards are issued each quarter for students in grades 1-6, and in quarter 2-4 for Kindergarten and Pre-K.  In all areas, various abilities, understandings, and specific course objectives are measured. Report cards are emailed to families. If a family would prefer a paper copy of the report card, a request needs to be made through the school office. Before report cards are given to students it is essential that all financial obligations to the school be met.  

Power School Access for Parents/Guardians:

Parents are now able to access their child’s grades through Powershool. Please navigate to https://rcdaps.org/public/ and login to view you student(s) grades.
Parent Teacher Conferences:
Sometimes marks in themselves say very little about a student’s state of academic achievement.  Often teachers wish to give parents deeper insight into the causes and nature of a child’s performance.  For this reason parent/teacher conferences are scheduled throughout the year.  A mandatory conference is scheduled at the end of the first marking period for all students. These initial parent-teacher conferences will be conducted virtually for the 2020/2021 school year on Thursday, November 19th from 12-7:00pm. Parents will be given the opportunity to sign-up for their preferred time with a memo that will be sent home through the school office. Additional conferences may be deemed necessary at any time during the school year.  Parents will be notified if the principal or teacher desire to meet with them.  Any parent who may wish to confer with a teacher or principal should feel free to do so by making an appointment in advance.
Retention Policy:

Academic progress, maturity level, and attendance are the criteria used for   promotion   and   retention.

Any   inquiries   from   parents, guardians or students   challenging   a   grade   or   retention   will   be referred   to   the   teacher   involved. The   teacher   will   then   notify   the principal   concerning   the   matter. A conference   will   be   held, if necessary.

Any  student  in  Grades K-6 who fails  three or  more  major  subjects  will  be  retained  in  the  same  grade  for the  following  school  year.  The major subjects are Reading and English Language Arts, Mathematics, Social Studies, and Science. This policy may be altered depending on individual circumstances   after   consultation   with   the   parent, guardian, teacher, and principal.

.  

Parents and guardians of students in  Grades K-6 will be  notified if there  is  a  possibility  that  a  student may  not  be  promoted  to  the  next  grade   level.   A   meeting   to   discuss   this   situation   will   be   scheduled with the parent, guardian, teacher and   principal   at a time convenient for all parties.
Graduation:

All academic and financial responsibilities must be fulfilled before graduation.  When these responsibilities are not met, students will not be allowed to graduate with their class.

Textbooks:

Many textbooks are supplied by the student’s respective school district. Textbooks are obtained by sending the names of St. Jude the Apostle School students, by grade level, to their home district or to Questar.  St. Jude the Apostle School purchases religion books and some academic textbooks. Students are responsible for lost or damaged books and parents will be billed for the cost of the book.

Honor Roll:

High Honor Roll Criteria:

1. Students must have all 4’s (Gradees K-2) or a 90% or higher (Grades 3-6) in Religion, English Language Arts, Math, Science and Social Studies. There can be no N’s in any subcategories. 
2. Students must have an “M”  or a “P” (Grades K-2) or a 90% or higher (Grades 3-6) in the following areas: Art, Music, Library Media, Physical Education , Technology, and World Language (Spanish). 
3. Students must have no “N” in all Effort, Conduct & Personal Growth Standards (Grades K-6).
Honor Roll Criteria:
1. Students must have all 3’s & 4’s (Gradees K-2) or a 85% or higher (Grades 3-6) in Religion, English Language Arts, Math, Science and Social Studies. There can be no N’s in any subcategories. 
2. Students must have an “M”  or a “P” (Grades K-2) or a 85% or higher (Grades 3-6) in the following areas: Art, Music, Library Media, Physical Education , Technology, and World Language (Spanish). 
3. Students must have no “N” in all Effort, Conduct & Personal Growth Standards (Grades K-6).
Students who earn placement on the High Honor or Honor Roll each quarter will be recognized at a school mass and will have their names published on our school website.

Student Conduct Guidelines

An effective discipline program is essential in the teaching and learning process. The staff at St. Jude the Apostle School has established an educational environment in which children can comfortably learn at their own level. Each student has the right to learn and play at St. Jude the Apostle School without disruption or antagonism from other students.
The staff is committed to teaching and reinforcing appropriate student behavior. Courtesy, respect, and problem-solving strategies are practiced by all staff members and students. Students are encouraged to consistently follow school rules of conduct, set a positive example for others, and always be conscious of how their behavior affects others. 
Together, our goal at St. Jude the Apostle School is to assure that each child achieves success. We believe that you, as parents, play an important role in helping your child achieve our expectations, both academic and behavioral. The major role of parents in school discipline is to continually show interest in and support for their children at school. 
Generally, playground supervisors and classroom teachers administer discipline, but when the situation warrants, the principal becomes involved. Parents are not necessarily called on the first problem, as students are encouraged to take responsibility for their actions and to learn to meet the rules and expectations of the school. We believe each student has the final responsibility for the consequences of his/her behavior. If your child exhibits unacceptable behavior at school, you may be asked to help us teach your child an alternate, appropriate set of behaviors. 
With your cooperation and help, we can provide a positive, productive, and safe learning environment for your child. 
St. Jude the Apostle School Rules  
1. Take responsibility for learning.
2. Respect self, others and place.
3. Show resourcefulness and readiness to learn.
4. Act in a safe and healthful manner. 
Student Responsibilities
Students are responsible for:

· attending school on a regular basis and to be on time.

· completing all academic work as assigned.

· bringing appropriate materials to class.

· obeying school/classroom rules.

· respecting the rights of others.

· their own actions.

· using appropriate language.

· respecting school property.

· complying with requests of school employees.

· dressing appropriately for school. 

Bullying and Harassment 
St. Jude the Apostle School attempts to provide a safe environment for all individuals.  Verbal or written threats made against the physical or emotional well-being of any individual are taken very seriously.  Students making such threats (seriously or in jest or online) face detention, suspension, and/or expulsion. Posting  on  online  blogs  or  social  networking  sites  such  as,  but  not  limited   to,  Instagram,   Twitter, Facebook,   etc.  may   result   in  disciplinary   actions   should   the   contents   of   the   blog   include defamatory   comments   about   our   school,   our   faculty,   or   our  students.

 

After School Extra Curricular Activities 

In order to participate in any after school extracurricular activity at St. Jude the Apostle School, a student must be receiving passing grades in all subjects. In addition, all tuition and fees must be paid and up-to-date. Students must be present during the school day in order to participate in an after school activity or club.
Cell Phone/Electronics Policy
Cell phones are not to be used by students while on school property. Cell phones must be turned off and kept inside book bags. Cell phones will be confiscated if seen or heard. They will be returned only to a student’s parent or legal guardian. St. Jude the Apostle School is not responsible for lost or stolen items. If a student needs to contact a parent during the school day for any reason, they must use the school phone in the main office.
Parent Teacher Relations

At the beginning of the school year, lead your child to understand that you support the school authorities and that you expect you child to obey the teacher and observe classroom and school regulations.  Teachers, no matter how experienced and expert they may be, cannot motivate a student who reflects indifference.  The teacher desires to bring out what is best in the pupil.  As a result, sometimes misunderstandings may occur.  If your child reports such difficulty, please withhold your judgment in the problem until you have discussed it with the teacher.  Through sincere and confidential parent-teacher cooperation, a harmonious solution can surely be reached.  Any difficulties that may arise should always be discussed with the teacher involved before going to the administration.  If the parent-teacher conference does not solve the problem, a conference should be held with parent, teacher, and principal.  Hopefully, this will solve whatever dissatisfaction may exist.  

A parent may schedule a conference at any time by calling the school office and asking to speak with the principal or teacher or by emailing the principal or assistant principal. Your call or email will be returned in the same business day.  

	Morning Procedure


Arrival at School: 
The earliest time that children will be admitted to the building is 7:30. When children arrive they should:

· Pre-K: drop their belongings off in their homeroom and then proceed to the before-care classroom.
· K-6: report to the gymnasium where they will sit in their grade’s designated line. The children can talk, read, or play with small toys (not balls). Usage of electronic devices and games is not allowed.

The school day begins at 7:50 with Morning Assembly in the school gymnasium. Children who arrive in the building later than 7:50 will be marked tardy. Parents and guardians are welcome and encouraged to join our school community for morning assembly whenever possible.


For 2020/2021 School Year:

· Students may begin arriving at school as early as 7:30am.

· All students will be assigned to one of six entrance points throughout the building:

· Pre-K Dunham & Freyssinier – Pre-K wing entrance
· Pre-K AM/PM class – ramp outside the what was the music/art room; behind the playgrounds

· Pre-K Myers – back parking lot entrance in the rear of the church (can be accessed from Brookside Avenue)
· K-6 Students with last names A-L—Front entrance (brick walkway that leads to the main office area).

· K-6 Students with last names M-Z—Entrance near the flag pole.

· Bus students – entrance closest to church

· Students must have with them a completed daily questionnaire and be wearing a mask upon arrival at school.
· All students will be temperature checked and have a temperature less that 100.0 degrees to be granted admission to the building.
· Drop-off parents are asked to remain with their student(s) until admission has been granted to the building.

· Once granted admission to the building all students will proceed directly to their assigned classroom.
· Drop off students not granted admission to the building must leave school grounds with their accompanying adult and parents will be contacted by the school nurse.

· Bus students that present with the a temperature of 100.0 degrees or higher will be escorted to the COVID isolation room and parents will be notified of the need for immediate pick-up.   
Monday Mass: 
Each Monday that school is in session, as well as most Holy Days of Obligation, the children in grades K-6 will attend 8:00 AM mass. Our school children take an active part in these masses by serving as altar servers, singing in the choir, and proclaiming the Word of God. All children must be in their dress uniform. Parents are welcome and encouraged to join our school and parish community for these celebrations of the Lord.

For the 2020/2021 School Year: Students in grades K-6 will attend mass following the schedule below:
· Mondays:
Kindergarten, 1st Grade and 6th Grade

· Tuesdays:
2nd& 3rd Grades

· Thursdays:
4th/5th Grade
All students and parishioners in attendance will be required to wear proper face coverings for the duration of the mass.
Morning Assembly: 
Each day, Tuesday through Friday, our school day begins with Morning Assembly. Our school principal and/or assistant principal will lead the assembly by teaching about our Faith, celebrating achievements by students/classes, making daily announcements, saying a daily prayer, and ending with the Pledge of Allegiance & a song. Parents and family members are welcome and encouraged to remain at school for Morning Assembly whenever possible.
For the 2020/2021 school year, morning assembly will not be able to occur in the school gymnasium due to COVID regulations on group gatherings. Therefore, morning announcements and prayer will occur through the classroom intercom system and/or through video links created by Mrs. Hoffay and forwarded to classroom teachers.
Individual Late Arrival:

If a child arrives late for school for reasons other than a late bus, the person responsible for bringing them to school must sign the student in at the secretary’s office.  Children may not be dropped at the bottom of the sidewalk or in the parking lot and expected to enter the building alone. A written note must be presented to the teacher explaining the reason for the lateness. Five (5) late arrivals are considered one-full day absence for attendance records.
For the 2020/2021 school year, students that arrive late to school must be escorted to the MAIN ENTRANCE near the school office by an adult. The parent should ring the doorbell to alert the school secretary that they have arrived and will need to be screened for admission. A staff member will then greet you at the door, collect the daily health questionnaire, and complete the temperature check.
Absence

When a student is absent from school, a parent should call the office by 9:00 AM each day of the absence.  If the office does not receive a call, a parent will be contacted by the school nurse.  

Students must be fever free for 24 hours before returning to school. Students who are sent home during the school day with a fever will not be allowed to return to school the next day as this would not allow for the 24 hour protection of the entire school community.
A written statement giving reasons for the absence must be brought to the student’s teacher upon the student’s return.  These notes/letters will be retained in the office for one year.  Should absence for any reason other than illness seem imperative, parents are requested to consult with the Principal and present a written reason for the absence.

The school calendar provides for extended weekends throughout the school year.  Parents are encouraged to schedule trips or family outings during these times so as to eliminate the need to interrupt a child’s learning process.  Missed assignments are the student’s responsibility.  Teachers are not required to give make-up tests or assignments for absences due to vacations.   No assignment will be given in anticipation of the vacation.  

Students who are absent due to illness have one day for each day of absence to make up the missed assignments, quizzes or tests.  For example, a student who was absent three days would be given three school days to complete the missed work.

When a student is absent for multiple days, a parent may call the school office before 9:30 AM to arrange for homework assignments.  Homework assignments may be picked up at the school office between 3:30 PM – 5:30 PM.

For short absences, students may receive missed assignments from their teacher when they return to school.

Arrangements for regular classroom tests missed because of an absence are to be made with the individual teachers.  These tests must be taken within one week of the original test date.

Please note: Excessive absence (30) days or the equivalent of 30 days including instances of tardiness, can be cause for a student to be retained in the current grade for another year.
Absence due to COVID:

· If a child is absent due to COVID (positive COVID test or DOH quarantine) for more than 5 school days, distance learning will be provided by the school’s Distance Learning Coordinator.
· Distance learning may include, but is not limited to, Zoom/Google Meets instruction from the coordinator, class work uploaded to SeeSaw or Google Classroom and paper packets picked up by an adult family member.
· Social interaction may be coordinated with classmates during snack or recess time via virtual platforms.

Absence During the Day:

Students needing medical appointments during school hours require a written note by the parent.  Parents are required to sign out their child.  If the child returns to school during the same school day, he/she must be signed back into school in the office.  
For the 2020/2021 school year, parents will need to announce their arrival at school via the main entrance doorbell intercom and the child will be called from class and escorted to the parent.
	Daily Lunch Procedure


Students are provided a 40-minute lunch/recess period at midday.  Teachers and parent volunteers serve as supervisors during lunch.  Weather permitting, children go out on the school grounds for playtime and are supervised by teachers and parent volunteers.  We welcome parent and grandparent-volunteers who are willing to give their time during the school year to help supervise during lunch and playtime. This time can be applied toward your yearly mandatory service hours.
For the 2020/2021, parent volunteers cannot be utilized during the school day.
Students may bring their lunch from home or may buy their lunch at school for $3.20 each day. Menus go home monthly.

The North Colonie Food Service Program:

Our school lunches are provided by North Colonie School Food Services. All food is prepared and served on St. Jude the Apostle School grounds. Several complete meal choices are offered each day.  All complete meals are designed to meet the US Department of Agriculture model that will provide one serving of meat/meat alternative, up to two servings of bread/grain, two servings of fruits and/or vegetables, and one serving of milk. Students may also purchase additional items such as baked chips, cookies, crackers, fruit, water and juice to go along with meals brought from home.

Lunch Debit System (K12 Payment Center):

Our school uses a computerized debit system that allows parents to deposit money into a child’s account at the school to be used as needed. This system has several advantages:

· You do not have to send money to school with your child.
· No need to hunt for money in the morning. You can pay for your child’s meals from the convenience of your home or office any time of day.

· Even if your child rarely purchases lunch, you can always put a small amount of money onto their account for those days when he/she may forget a lunch.

·  You can always view your child’s meal account balance.

· Automatic payments can be scheduled by you.

· You can view a report of daily spending and cafeteria purchases.

Go to www.k12paymentcenter.com and take a tour of program offerings today.
Lunch Room Conduct:
In general, well-mannered conduct should guide the student’s behavior at all times in the cafeteria.  Listed below are some rules and the cafeteria procedure which will help ensure appropriate conduct and an orderly lunch period:
· Students will walk quietly in a single file when entering the cafeteria. 

· Students must stay in their seats unless given permission by the supervisor to get up. 

· Students may talk during lunch, using inside voices. 

· Proper table manners and respect to others are expected at all times.

· Students must be seated at a table when eating.  Once seated there is to be NO changing of seats without permission.  
· Students should refrain from shouting across tables.

· Students must remove trash from tables, chairs and the floor and wait for the trash can to be brought to them.

· Students must eat at least part of their lunch before throwing away any food. 

· Students may not share or give food to other students due to food allergies. 

· Running, excessive noise, “horse play”, or other disruptive behavior is not allowed.  All unacceptable behavior will be reported to the classroom teacher and may result in an assigned eating area, school lunch detention and/or removal from the cafeteria for specified time period. 

· Each day, the last 2 minutes of lunchtime and indoor recess will be quiet so that instructions by the person on duty can be clearly heard and all students K-6 will quietly wait to be dismissed to their teacher who will pick them up. 

· When leaving the lunchroom, students should walk quietly in single file while returning to their classroom.
For the 2020/2021 school year, all classes will still be eating lunch in the gymnasium/cafeteria. The classes will remain in their cohorts and will be 6ft distanced while eating to allow for students to remove their face coverings. Students purchasing lunch through the lunch program will have their lunches brought to them at their seat instead of walking through a buffet line. All students will wash their hands with soap and water prior to eating lunch and after returning from recess, before reentering the classroom. Classes will enter the cafeteria following a staggered schedule to lessen the number of students entering at one time. A staggered schedule will also be followed when transitioning from lunch to recess, and again when coming in from recess.
	Dismissal Procedure


Students prepare for dismissal at approximately 2:25 p.m.  Following end of day announcements and closing prayers, they are called to board respective school buses. Assigned teachers escort students to their respective buses.   Students are also dismissed to parent pick-up, into the after school program, extra-curricular activities or enrichment activities at this time.

For the 2020/2021 school year:

 Students Riding a School Bus:

· Students will be called by school district to proceed to the school entrance closest to the church.

· A staff member will walk the children to their assigned bus.

· Students must wear proper face coverings and remain socially distanced while proceeding to their assigned bus.

· All students are required to follow all bus rules and regulations enforced by the bus drivers & staff.

 

Students Being Picked Up by a Family Member:

· Pre-K student family members will be asked to proceed to the same entrance as drop-off and a staff member will call for their child and escort them to the door.

· K-6 students will be dismissed from the same assigned entrances as drop-off time.

· Family members are asked to pull up to the entrance walkway and remain in their vehicles.

· A staff member will radio to the main office of their arrival and children will be called from their classrooms to meet their driver. 
NO PERSON OTHER THAN A PARENT OR AUTHORISED ADULT MAY PICK A CHILD UP FROM SCHOOL.   The name of “Authorized adults” must be provided to the school office on the day he/she will be picking up your child by 2:00 PM via a note, email or phone call. Please make that person aware that they will need to show picture identification upon arriving at school before your child will be dismissed to them. 
Students Attending CASE (aftercare):

· Once all children leaving school have been dismissed, CASE students will be called by grade level to exit their classrooms and proceed directly to the school gymnasium.
Individual Early Dismissal:


In the case of individual early dismissal from school for any reason, the student must bring a written request from a parent. Teachers will send the request  to the office. The note will be signed by the principal and returned to the homeroom teacher who will keep it on file.  At the time of dismissal the school secretary will send for the child and parents will meet their child in the school office.  Parents should not report directly to the classroom for individual early dismissal. This procedure prevents disruptions to the school class and distraction of the teacher from teaching and supervisory duties. All students must be signed out by a parent or guardian before leaving school.  Students are signed out in the school office.

Please Note: Parents with Pre-K students are expected to wait until regular 2:30p.m.dismissal to pick up any K - 6 siblings.  Excessive early dismissals will be counted as a tardy. 
For the 2020/2021 school year, parents/guardians picking up a student prior to the designated 2:30pm dismissal time for any reason, other than being sent home for medical reasons, will need to ring the doorbell at the main school entrance and inform the school secretary as to whom they are picking up. At that time, your child will be called from his/her classroom and will be escorted to the door to meet you. Please follow proper social distancing and face covering regulations while waiting for your child.
After School Care
We are pleased to offer after school care for our working parents. The Community After School Enrichment Program (C.A.S.E.) is provided for families whose parents have no other form of child care until they return home from work. There is a fee for this service and applications are available in the school office.  The hours are from 2:30 – 5:30 p.m. If you are interested in utilizing this service please request the necessary paperwork from the school office.
	School Closings


All regularly scheduled days off from school are posted on the yearly school calendar, the monthly calendars, as well as the website calendar. In the event that school needs to be closed due to weather, a change of calendar or emergency all families will be notified via email, text message and through local media.
Inclement Weather Closings:

On days when weather conditions make travel treacherous, St. Jude the Apostle School will close. School Closing Messages are displayed on all local television stations. Parents should watch for the name: St. Jude the Apostle School to be displayed.  Email and text message alerts will also be sent out via the Swift Reach SwiftK12 system to all school families as soon as the decision has been made to close school.
Early Dismissal Due to Inclement Weather:

It is rare for St. Jude the Apostle School to close due to deteriorating weather conditions. However, if weather conditions deteriorate quickly and it is deemed safest to dismiss our students early all families will be notified in the same ways described above.  If we choose to remain open but word is received from one or more of the public school districts that they will close early for the safety of the students then our school will dismiss the students in those school districts to the buses when they arrive.  All other students will remain in school until the close of the school day.  Children who regularly attend the C.A.S.E. program will automatically move from their regular classroom to the C.A.S.E. area for supervision until such time as parents come to the school to pick up their child/ren.

Parents should be aware of the weather and anticipate childcare needs in advance.  It is wise to arrange standby childcare when snowstorms are predicted.  Parents should stay tuned to the television if a storm starts during the day to see whether or not there will be early dismissal. Parent emails and text messages will also be sent in the event of an early closing. Of course, nothing can replace good parental judgment.  If you feel the trip from home to school is too hazardous, please follow your own heart.

Late Opening:

On days when weather conditions make travel treacherous in the morning hours, but the weather is predicted to clear, St. Jude the Apostle School may choose to delay school opening. School Delay Messages are displayed on all local television stations. Parents should watch for the name: St. Jude the Apostle School to be displayed.  Email and text message alerts will also be sent out via the Swift Reach SwiftK12 system to all school families as soon as the decision has been made to delay the start of the  school day.
If your local public school district delays opening and your child is transported to school by bus, your child will be picked up late and delivered to school late. This is considered an excused late arrival.

Health and Safety

The nurse is on hand to offer advice and administer first aid from 9:30 – 1:30 p.m. each day.  For the 2020/2021 school year, the school nurse will be on school grounds from 7:15am-2:00pm. The nurse will notify parents of defects requiring medical attention and will assist and guide faculty members in protecting the health of children.  She/He will maintain student health records.

The following listed services will be provided to students.

Mandated Health Screenings: The State of New York mandates that health related screening be completed in our schools each year. The requirements are as follows:

 

        Vision and hearing screening: all new entrants.

        Vision Screening: (Distance Acuity) in Kindergarten and Grades 1, 2, 3, 5, 7 and 10.

        Hearing Screening: Completed in Kindergarten and Grades 1, 3, 5, 7 and 10.

        Scoliosis: Completed in Grades 5 – 9.
        

If there are any usual findings, or cause for concern, the school nurse will contact you. In the event that additional evaluation is needed, a referral form will be sent home for you to take to your private healthcare provider.
Mandated health screenings completed by the school nurse have been suspended for the 2020/2021 school year due to the increase in responsibilities of the nurse due to COVID-19 regulations.
New York State Education Law requires Physical Exams for all students at certain grade levels: 
Kindergarten
Grade 2
Grade 4
Grade 7
Or when a student enters a district for the first time (transfers in from another school district).

Many parents prefer to have their own physician do the exam. A private physician provides the extra benefit of not only consulting with the parent on the child’s growth and development, but can also provide the needed immunizations and follow-up care.

**Reports of physical exams done by private physicians must be dated within 1 year previous to the start of the school year, and no later than 30 days after entering school.

Please submit completed forms before the first day of attendance, so that the child’s Health Record will be in order.

Medicine in School:
New York State Law requires parents and doctors to submit a signed permission slip for the administering of medication to a child during the school day.  All medication must be brought to the school office with a parental permission slip and the doctors signed instructions for administering the medication.  No student may carry any type of medication on his person at any time.  If medication must be given to a student during the after school program, a separate doctor’s note is necessary.  After school medications are kept separate from medications dispensed during the school day.

Please note:  cough drops are considered medication and children will not be allowed to consume cough drops at school without a written note from the parent stating that the cough drops are necessary.  If such a note is written, it must state the duration that cough drops are to be taken.  If  it is deemed that the consumption of cough drops becomes excessive, the school nurse will notify the parent and a doctor’s order must be obtained.

Immunizations:

All students enrolled in St. Jude the Apostle School must have current immunizations.   The only exemption to the policy is if a student has an illness that would compromise his/her life by being immunized.  Documentation of a compromising condition, such as, but not limited to, leukemia must be presented prior to the first day of the school year.

***As of 6/13/19,  there is no longer a religious exemption to the requirement that children be vaccinated against measles and other diseases to attend either public, private or parochial school (for students in preK-12th grade), or child day care settings.
School Safety & Emergency Preparedness
CRISIS PLAN

St.  Jude the Apostle School maintains a crisis plan in case of an emergency. All  staff  is  aware  of  the  procedure  to  follow  to  keep  children  safe.  In  the  event  of  such  an  emergency,  the  building may  be  evacuated  and  students   will   be   moved  to  a   secure   designated   location,  circumstances  permitting

 VIRTUS TRAINING

Parents, guardians, and relatives are encouraged to chaperone and volunteer at school. All chaperones and volunteers must attend VIRTUS training as a condition of service. Workshops are scheduled throughout   the year (a schedule may be obtained through the school office).  The use of parent chaperones and school volunteers has been suspended for the 2020/2021 school year.
Visitors

To INSURE THE COMPLETE SAFETY of our students, all school doors are locked during the school day.  All visitors must report to the main office immediately upon entering the building.  A visitor is any adult, including a parent or grandparent.  Cameras positioned throughout the school building monitor the entrances and hallways of our school.  We also INSIST on the following:

Absolutely no one may go to a classroom and ask a teacher to allow a student to be excused.  Excused students will meet parent/guardian in the office.  If an adult must speak with a child during school hours, this meeting is to be in the school office only. For the 2020/2021 school year, excused students will be escorted to the main entrance by a staff member.
School visitors (volunteers, parents, etc.) must come to the main office.  For safety and security reasons, each person is required to sign in at the office when he/she enters the building for any reason.  All visitors and/or volunteers are required to wear a designated badge that may be picked up in the office.  Visitors and/or volunteers are to sign out at the time of departure.


Parents who volunteer to serve lunch or who volunteer in another capacity in the school may not drop in to a classroom to see their student during the day.  This is an interruption to the teacher and to the educational process.
For the 2020/2021 school year, visitors to the school building will be severely limited and will be subject to health screenings and temperature checks when visits are deemed necessary.
Volunteers

All individuals who volunteer in the school must complete the Diocesan mandated background check and VIRTUS training.  
Weapons 
It is forbidden for anyone to possess a weapon of any type on [School] property or at an [School] sponsored event held off-grounds. Offenses in this area of concern are considered grave and are addressed individually according to established policies. 

Threats 
A threat is an expression of intent to do harm or act out violently against someone or something. A threat can be spoken, written, or symbolic (e.g. motioning with one’s hands as though shooting at another person). When an incident is deemed a threat, a team of school personnel is assembled and responses according to school and diocesan policy. Offenses in this area of concern are considered grave and are addressed individually according to established policies.

Allergy Policy
St. Jude the Apostle School recognizes that an allergy is an important condition affecting many school children and positively welcomes all pupils with allergies.

This school encourages children with allergies to achieve their potential in all aspects of school life by having a clear policy that is understood by school staff and pupils. Teachers and new staff are also made aware of the policy. All staff who come into contact with children with allergies are provided with training on allergies from the school nurse who has had specialized training. Training is updated as needed.

1. Asthma/Allergy Medication

Immediate access to reliever inhalers and Epi-Pens® is vital. Parents are asked to ensure that the school is provided with a labeled reliever inhaler with spacer/Epi-Pen®.  All inhalers & spacers/Epi-Pens® must be labeled with the child's name. It is the responsibility of the parent/guardian to make sure that all medications are unexpired. 
2. Record Keeping

At the beginning of each school year, or when a child joins St. Jude the Apostle School, parents are asked to submit a child’s medical record.  From this information the school keeps its asthma/allergy registry which is available for all school staff.  If medication changes in between times, parents are required to inform the school.

3. The School Environment
The school does all that it can to ensure the school environment is favorable to children with asthma or allergies. As much as possible, the school does not use chemicals in science and art lessons that are potential triggers for children with asthma or allergies.  St. Jude the Apostle School makes no claim to be a peanut-free school.  
4. Food Allergy Policy

​​​
St. Jude the Apostle School recognizes that life threatening food allergies are an important condition affecting many school children and positively welcomes all pupils with food allergies. In order to minimize the incidence of life threatening allergic reactions, St. Jude the Apostle School will maintain a system-wide procedure for addressing life threatening allergic reactions and maintain an Emergency Action Plan for any student(s) whose parent/guardian, and physicians have informed the school in writing that the student(s) has a potentially life threatening allergy.  No peanut products will be served in the cafeteria. Teachers of students with food allergies will make class families aware of the allergy and send specific information about what foods are not allowed in the classroom.
5. Classrooms

Teachers must be familiar with the Emergency Action Plan of students in their classes and respond to emergencies as per the emergency protocol documented in the Emergency Action Plan.

In the event of a suspected allergic reaction (where there is no known allergic history), the school nurse will be called and the school’s Emergency Response Plan activated. The emergency medical services will be called immediately.

Information will be kept about students’ allergies in the classroom and in the substitute emergency folder, accessible by teachers, substitutes or other responsible adults.

All teachers and substitutes will be educated about the risk of allergies.

Tables will be washed with soap and water following any food related events held in the classroom.
6.Field Trips

Students with allergies who participate in school sponsored field trips may face challenges to their physical health.  St. Jude the Apostle School will make reasonable accommodations for all students and will inform field trip chaperones regarding a student’s allergy issues.  Every effort will be made to provide a safe learning experience for all students.  A field trip generally occurs in a less controlled environment where allergen triggers may be present.  If a parent is concerned about a child’s presence on a field trip due to his/her special health needs, a parent may choose to chaperone the field trip or keep their child at home on the day of the field trip.
For the 2020/2021 school year, field trips will be suspended.
Birthday Observances
Birthday/Party Invitations
 Occasionally children bring invitations to distribute to classmates at school. Distribution of invitations is permitted only if the entire class or all boys or all girls are invited. While it is the family’s decision as to whom to invite, distribution to all but a few is unkind.  Party invitations must be distributed through the child’s classroom teacher, and must not be passed out at any other time on school property. If your birthday celebrations involves only a select few, please make arrangement to mail invitations to those invited. This eliminates hurt feelings for those children not invited. We appreciate your cooperation in promoting the emotional and social well being of all of our students.
In-School Celebrations
Students in Grades Pre-K through Grade 6 may come to school dressed out-of-uniform on their birthday or half-birthday (if their birthday falls during the summer months).  In addition, birthday treats may be brought to school for students. Arrangements should be made with classroom teachers to ensure that all food allergies are accounted for.  Students whose birthday falls during the summer months (July-August) should plan to celebrate their half-birthday at school (this alleviates excessive treats during the final few weeks of school).
Playground Conduct:

Students are expected to use their playtime as another form of relaxation and fun.  Any behavior causing another student to be hurt, either physically or emotionally will not be accepted.  Rough games involving pushing and tackling; doing something which may cause someone to fall from playground equipment; pulling on students which may cause clothing to rip; or excluding other children from games and play will not be tolerated.  Verbal insults or harassment in any verbal form will also not be tolerated. Students who disregard these rules will have to forgo their playtime and their parents will be notified. Children should:
· Use recess time to have fun and enjoy time playing with schoolmates.

· Share  playground equipment  and  playground  space.
· Avoid fighting,   pushing,   shoving,   tripping,   poking,  and  wrestling.  

· Refrain from  throwing  snowballs.  

Financial Obligations

Tuition payments are the responsibility of the parents/guardians of student. Tuition payments may be paid in 10 monthly installments. Since the stability of our school and the quality of its programs are of the utmost importance, we are always seeking ways to make improvements to benefit everyone. After much research and investigation, we have partnered with FACTS Management Company to help us manage our tuition payment program and financial aid assessment.  FACTS is used by many schools locally and over 5,000 schools nationally. We are excited to be working with them and are confident this program offers greater efficiency and financial stability for the school while providing convenience to families. 
You will realize these benefits by using FACTS for your tuition payment plan:

1. Payment Dates:  You may choose either the 15th or 30th of each month as your payment date.  Automatic payments can be made from a checking or savings account or from a variety of credit cards, if applicable.
2. Convenience & Security: Along with multiple payment plan options, your payments are processed securely through a bank to bank transaction. 

3. Peace of Mind Insurance: FACTS offers this optional benefit for only $14 per year per family. In the event of death of the Responsible Party or spouse, the remaining tuition balance owed for the current school year is paid to the school.

4. Consumer Account: You may check your personal account or make payments online from the convenience of your home or office anytime.
One of the universal challenges in education is achieving a balance between our educational mission and financial stability.  It is precisely for this reason we have enlisted the help of the FACTS Management Company.  With FACTS, the school maintains decision-making control.  As always, we will continue to work with families should special circumstances or “hardship” cases arise during the school year.  

 Parents are billed each month by FACTS and may pay with check, money order, cash, or credit card.  Visit onlinefactsmgt.com.
The cost to educate one child at St. Jude the Apostle School is approximately twice what is charged in tuition.  We recognize that tuition alone does not cover this cost.  We are grateful to St. Jude the Apostle Parish for making it possible for us to offer this reduced tuition rate to our parents. Therefore, each family, with children on grades K-6, is asked to participate in all fundraising efforts of the school and should complete the tuition/service agreement enclosed in the school registration packet given each family at registration and re-registration time.

Application for tuition grants (grades K – 6 only) are available for families who wish to apply. Assistance is afforded through the Diocesan Lally grants, the Diocesan Beacon of Hope grants or a grant from St. Jude the Apostle School/Parish.  Information on these three programs is given to each family at the time of registration or re-registration.  No tuition assistance will be awarded from the diocese or St. Jude the Apostle School unless an application is received for such.  Financial assistance is determined by an outside agency called in consultation with the pastor and principal.  The outside agency is FACTS management.

St. Jude the Apostle School expects the timely payment of tuition since the monies received are necessary for the payment of our bills.  When parents are late with tuition payments, a serious cash flow exists for our school.  For all accounts that fall into two months of arrears, the school principal will contact parents initially. Payment arrangements will be expected at that time. Report cards and/or permanent records will not be released to families at the completion of the school year if tuition payments are not paid in full. Additionally, St. Jude the Apostle School expects the timely payment of fees for the CASE after school program.  Failure to keep after school accounts current will preclude use of the program.

RIGHT  TO  AMEND

St.  Jude the Apostle School reserves the right to amend this handbook. Notice of amendments will be communicated accordingly. The pastor and the principal  are the final recourse  in  situations  and  reserve the  right  to  waive  any  and all  regulations  for  just cause  in  his  or  her  discretion. 
Revised August 2020
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Student/Parent Declaration

I have read the 2020-2020 St. Jude the Apostle School Parent/Student Handbook and agree to follow the school policies and procedures as stated.

Student Name (print)_______________________________________________
Grade in September 2019_____________ 

Student Signature(s)____________________________________________

                 ____________________________________________


                 ____________________________________________
Parent Signature____________________________________________
Date_________________________________ 

Failure to sign and return this form does not excuse a student/family from knowing and following the information outlined in the handbook.

This form is to be returned to St. Jude the Apostle School no later than September 30, 2019.
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